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This Handbook has been produced to help familiarise families with important aspects 

of St Cecilia’s Catholic Primary School. It provides you with a summary of key policies 

and procedures operating in the school. You are asked to read it carefully and use it as 

a reference when you have queries concerning the day-to- day operation of the school. 
 

I hope that your association with St Cecilia’s Primary School will be a happy and 

rewarding one. 
 

St Cecilia’s is a single stream, co-educational, Catholic Primary School, catering for 

students from Kindergarten to Year Six. 
  

St Cecilia’s is a faith sharing community with close links to the Parish.  The Parish 

coordinates the Sacramental Programme in close liaison with the school. Annually 

students complete Reconciliation in Year Three, First Communion in Year Four and 

Confirmation in Year Five and Year Six biennially. 
  

At St Cecilia’s we promote an atmosphere of openness and mutual respect where 

children feel secure in developing to their full potential. As Principal, my number one 

priority is the happiness and safety of every child. Children who are feeling happy and 

safe are receptive learners. There is a saying that, 'It takes a village to raise a 

child'. In essence, this means that the development of each child is the responsibility 

of every community member. As children grow and learn more about their world, they 

will be influenced by many people, who will have an impact on their decisions and 

attitudes towards themselves and to the world. Teachers and parents, the peer group 

and the community all contribute to the progress children make in their learning.   
  

Robert Palladino 

PRINCIPAL 

 
 

 
SCHOOL VISION & MISSION 

 

The family of St Cecilia’s Catholic Primary School is guided by the teachings of Jesus, to create 
a safe, supportive, multicultural and inclusive community with a genuine learning environment 
where we grow to our full potential. 
 
 

St Cecilia’s Catholic  

Primary School 
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History of St Cecilia’s Catholic Primary School 
During World War Two, and with the threat of bombing to the North West, the 

Education Department closed Port Hedland State School. A large number of women and 

children were relocated inland to Marble Bar. However, some families remained. Many 

of these were Aboriginal families and they needed a school. 

The Clarke, Dann, Pianta, Murphy and Kelly families in particular, lobbied intensely for 

a school. This gave Father Edward Bryan the perfect opportunity to send out a call to 

the teaching orders. He appealed to the Dominican Sisters and to the Presentation 

Sisters in Geraldton. He finally got a positive response from the Northampton 

Presentation Sisters. 

 

 

 
Lawrence (‘Pop’) Clarke, who was instrumental in having a 

 Catholic school established in Hedland,  

with Bishop Alfred Gummer.  

HEDLAND VOICES 

 

 

 

 
 

Mother Kevin Costello, Sister Carmel Mathews and Sister Concepta Canty began to 

make preparations for their journey. They had only ever worn black habits, but it was 

decided white would be a better colour. Not only was the white material hard to find, 

but as it was war time, ration coupons had to be produced. Some of the local Sisters of 

St John’s, generously gave their own coupons to the sisters to enable them to purchase 

the organdie which was used. 

‘We had been advised to wear white habits instead of black, and we had problems 

keeping the habits white with all the dust. The old laundry we used to scrub our 

clothes in is still there. So are the trees where we used to hang waterbags for the 

children to have a drink.’  

– Sister Alacoque HEDLAND VOICES 
 

 

 

 

 

 
 

The Presentation Sisters. 
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The Sisters had to wait for permission from army officials before they could travel 

north. They finally received word on the 7th of July in 1942, that they could begin 

their journey. 

They were driven to Geraldton by Father Gallagher and spent the night at the convent. 

The next day they were flown to Onslow. The Carnarvon Sisters brought them 

refreshments, as back then, nothing was served on planes. While they waited for the 

plane to be refuelled, they began to experience the heat. 

They arrived in Port Hedland, on the 8th of July in 1942, and were greeted by a group 

of women at the CWA who had prepared an afternoon tea to welcome them. Among 

these ladies were Mrs Sutherland, Mrs Moseley and Mrs Meiklejohn. 

The sisters worked tirelessly, and the school was opened only five days later, on the 

13th of July, on the veranda of the CWA. On the first day of school there were about 

30 pupils; all but one was Aboriginal. 

There was no electricity, running water, air conditioning or gas in those days. 

‘They were three of the best prepared to beat the heat of the day for the sake of the 

children of God.’ – Sister Alacoque HEDLAND VOICES 

The school had moved to larger premises, on the corner of Richardson and Wedge 

Street, by 1944. By 1948 the school had 40 students. 

 

 

 
On the left Sister Francis stands behind  

Sister Carmel, who, with Sister Kevin (right)  

and Sister Concepta, founded the school.  

HEDLAND VOICES 

 

 

 

 

 

 

 

 

 

 

 

In 1963 land on Sutherland Street was acquired by Father Harold Middleton. Building 

commenced and in 1966 the new school was opened. 

‘I was involved in establishing the new church and school in Sutherland Street, starting 

in 1964. We had to fundraise for the new complex, so one of the things we did was 

make bricks ourselves in the old presbytery. We made 86,000 bricks in two months. I 

worked day and night and was often helped by construction workers and townspeople. 

We had three machines to compact bricks, and an architect designed the building. 

When the school opened there were over fifty children and four nuns. Most of the 

children who started at the new school were Aboriginal, and many of their families 

originated at the Beagle Bay Mission, north of Broome.’ – Father Harold Middleton. 

HEDLAND VOICES 

 



 

- 5 - 

 

 

 

 

 

 

Father Harold Middleton with two St Cecilia’s students outside  

the original school in the 1960s.  

HEDLAND VOICES 

 

 

 

 

 

References: 

HEDLAND VOICES A Visual and Oral Record Celebrating 

the First Hundred Years of the Town of Port Hedland  

1896 – 1996 Edited by Anne Bloemen and Trish Parker 

 

Early days in Hedland’ as told by Mrs Lund (aged 94)  

on 30/07/1981  

- South Hedland Public Library, Local History Section 

 

 

In 2003, the construction of the current St Cecilia’s School commenced. The old 

buildings built in the 1960s were progressively demolished, and the school we have 

today, began to take shape. 

Today, St Cecilia’s caters for approximately 180 students. It draws from the parishes 

of Port and South Hedland and the Priests of both Parishes are actively involved in the 

pastoral and spiritual dimension of the school. 

 
 

 

 

 

St Cecilia’s Catholic Primary School, today. 

 
 

 

 
 

 

 
 

 

 
 

OUR CREST AND MOTTO 

St Cecilia’s School Crest portrays the cross; it is  

central to our life and shows that we follow Christ  

and learn about him. It is in front of the sun, which  

reflects the heat and warmth of the Pilbara.  

Port Hedland is a deep-water port and is especially  

important to the mining industry so we have included  

the sea and a ship being loaded.  On the crest are the  

words Faith, Family and Friendship and these words  

sum up the atmosphere of our school. 
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  ENROLMENT GUIDELINES 
We enrol children according to the following policy: 

1. Catholic students from the Parish with a Parish Priest Reference 

2. Catholic students from outside the Parish with a Parish Priest reference 

3. Other Catholic Students 

4. Siblings of non-Catholic students 

5. Non-Catholic students from other Christian Denominations 

6. Other Non-Catholic students 

Aboriginal and Torres Strait Islander students shall be given enrolment preference 

wherever possible and practicable. The Principal may vary the above priorities to suit 

particular local circumstances prevailing at the time after prior consultation with the 

Director of Catholic Education and written confirmation of the outcome. 
 

ENROLMENT PROCESS 
Enrolment to the school happens through an enrolment process. 

We require an Application Form to be completed and submitted along with copies of:  

❖ Child’s Birth Certificate 

❖ Baptism Record (any denomination) 

❖ Immunisation Records  

❖ A copy of at least the last two school reports (please provide ongoing reports 

while on the waiting list) 

❖ A Parish Priest Reference form to be completed by your Parish Priest (if 

applicable) 

❖ If born overseas we require a copy of Visa, Passports and/or Citizenship  

❖ If both parents were born overseas, we require a copy of parent’s 

passports/visas/citizenship also 
 

Completing and lodging an application form does not guarantee an enrolment interview 

or a place at the school. Should a place become available we will contact you for an 

interview with the Principal and should the application be successful, an offer of 

enrolment is made to you. 
 

❖ $55 non-refundable enrolment fee is due per student on acceptance of position 

after an offer of enrolment is made to you. 

 

GOALS 

We strive to: 

a) Foster student’s faith in Christ so that they are able to become more like him. 

b) Develop students respect for themselves, others, their school and their environment. 

c) Develop the full potential of each student, academically, physically, spiritually, socially 

and emotionally. 

d) Foster parental involvement in spiritual, academic, sporting and social aspects of 

school life. 

e) Prepare students for their future life as responsible members of society. 
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RELIGIOUS EDUCATION  

Our Religious Education programme is based on the Perth Archdiocese Guidelines for 

Religious Education.  This is a comprehensive programme that operates from Pre-

Primary to Year Six.  This programme runs within a school environment that integrates 

faith, life and culture. Kindergarten students also take part in Religious Education 

lessons based on the program, Let the Little Children Come. This program was 

developed by Catholic Education Western Australia to raise the religious awareness of 

children in the early years. 
 

An important focus for our Religious Education programme will be the preparation of 

students for the Sacraments of Reconciliation (Year Three), Eucharist (Year Four) and 

Confirmation (Years Five and Six).  Students not of the Catholic faith will participate 

in the preparation and then support their peers when they receive the Sacraments.  

Students are expected to be part of all school and parish activities relating to 

Sacramental programmes. 
  

PARISH PRIESTS 

Our parish priest at St Cecilia’s Catholic Church in Port Hedland is Father Edward 

Khaemba, who will work with our school in the faith formation of our students, staff 

and parents.  Fr Edward will celebrate Mass regularly with us as well as leading us in 

many liturgical celebrations throughout the year. Fr Edward is available for pastoral 

guidance and is a wonderful support to our students, staff and parents. Contact 

number: 9173 1687. 
 

Through St John the Baptist Church in South Hedland we are indeed fortunate to have 

the Holy Spiritans to minister to our needs through the ministering of Fr Gaspar 

Mushi. Contact number: 9172 1254   

 

PASTORAL CARE 

Pastoral care at St Cecilia’s Catholic Primary School includes the following: 

❖ It has the individual as its focus 

❖ It permeates all aspects of the curriculum 

❖ It is exercised mutually by all members of the school community 

❖ It promotes respect for the rights of every person.  

❖ It recognises that effective teaching and learning requires a controlled 

atmosphere, a positive approach and a clear awareness of consequences for 

misbehaviour. 
 

CURRICULUM 

St Cecilia’s Catholic Primary School is committed to providing a solid foundation of 

educational curriculum to our students. The implementation of the Australian 

Curriculum is a school priority.  A strong emphasis is placed on the acquisition of 

Literacy and Numeracy skills in all year levels.   
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In 2012, our school adopted the Explicit Teaching Model in Literacy and Numeracy.  

We have designed an explicit planning document for staff to follow from K-6 focusing 

on the ‘I do, We do, You do’ model of explicit instruction.   
 

We provide specialist education in a number of areas at St Cecilia’s School – Library, 

Sport and Science and Technology.   
 

ST CECILIA’S DISCIPLINE GUIDELINES 

At St Cecilia’s we expect a high standard of behaviour from all our students. As a 

staff we decided upon a programme of discipline that would be beneficial to our 

students.  Our Positive School Behaviour plan is designed to instil staff with the 

knowledge, the skills and the confidence to effectively manage student’s behaviour in a 

gentle but firm manner.  
 

 

The goal of our behaviour plan is to help create an environment at school that is 

functional and nurturing to everyone’s needs. The program promotes the development 

of self control in students and encourages positive behaviours.  
 

 

Students learn that all behaviours have consequences, be they positive or negative, and 

how to recognise when they need to alter their actions. The use of this program in 

school promotes continuity of behaviour management between classrooms and teachers 

and allows students to feel safe within these boundaries.  
 

There are five rules that students are encouraged to follow, and they are linked with 

respect for all individuals.  

1. Speak, act and listen with respect 

2. Hands, feet and objects to self 

3. Wear the uniform correctly and with pride 

4. Move thoughtfully 

5. Respect your own, others’ and the school’s property 

 

HOMEWORK 

Students from Years One to Six will have homework to complete, this is optional, but 

we hope that parents would encourage and assist students to complete homework each 

week. Homework is expected to go home each Monday and be returned to school on 

Friday mornings, weekly or fortnightly as set by the class teacher.  Reading should be 

part of homework each night and a reading log should be kept and maintained 

throughout the year.   

Time guidelines for homework:  

o K-PP (Reading 15min each night only) 

o 1-2 (10-20min) 

o 3-4 (20-30min) 

o 5-6 (30-45min) 
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LIBRARY 

Our library has a comprehensive collection of non-fiction and fiction materials.  The 

Library is open for students’ use daily at lunchtime from Monday to Friday. 

Every student has access to the school library from Kindergarten onwards and may 

borrow a book to take home.  Any books taken home must be placed inside a 

waterproof library bag and need to be looked after.  The cost of replacing damaged or 

lost books will be met by parents.  Please note your child’s library day and ensure they 

have their library book and bag with them. 
 

PARENTAL INVOLVEMENT  

In welcoming new parents to the school community, we hope that all parents will 

actively participate in various areas throughout the school. We encourage families to 

participate actively with the P&F Association and the St Cecilia’s School Advisory 

Council (SAC) and in all activities promoted through the school.  

Parents are encouraged to attend our weekly assembly, athletic carnivals and all 

Masses, Liturgies and other school functions. 

 Parents are recognised as the prime educators of their children, therefore a common 

understanding between teachers, parents and students is encouraged.   
 

COUNSELLING SUPPORT 

In consultation with parents and guardians, students can be referred to a Clinical 

Psychologist, Occupational and Speech Therapist, Physiotherapist, or if required, to a 

number of agencies providing family support.   Our community nurse visits the school 

periodically throughout the year to do annual health check on Pre-Primary students and 

Puberty and Sexuality talks for Years Five and Six.   
 

SCHOOL ADVISORY COUNCIL (SAC) 

The SAC is an important institution at our School.  The SAC assists the Principal in the 

financial management of the School.  Parents may consider membership on the SAC and 

if interested may contact the Principal. 

 
PARENTS AND FRIENDS ASSOCIATION (P&F) 

St Cecilia’s Catholic Primary School Parents and Friends Association aims to: 

❖ Foster cooperation and bring about harmonious relations among all members of the 

school community 

❖ Assist in the development of school facilities 

❖ Assist in the organisation of any functions organised in connection with the school 

❖ Assist the Principal and Staff of the school in carrying out their functions 

Membership is open to all parents of students attending the school and to any 

interested persons.  Meetings are listed on the Term Planner and advised via the 

fortnightly Newsletter and SMS. 

The P&F plays a vital role in our school and the meetings are always fun and enjoyable 

and most worthwhile. 
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COLLECTION NOTICE FOR PARENTS 

1. The school collects personal information, including sensitive information about 

pupils and parents or guardians, before and during the course of a student’s 

enrolment at the School. The primary purpose of collecting this information is to 

enable the School to provide schooling for your child/ren. 

2. Some of the information we collect is to satisfy the School’s legal obligation and to 

enable the school to discharge its duty of care. 

3. Certain laws governing or relating to the operation of schools require that certain 

information is collected. These include Public Health and Child Protection laws. 

4.  If we do not obtain the information referred to above, we may not be able to enrol 

or continue the enrolment of your child/ren. 

5.  Health information about students is sensitive information within the terms of the 

National Privacy Principles under the Privacy Act. We may ask you to provide 

medical reports about your child/ren from time to time. 

6. The School from time to time discloses personal and sensitive information to 

others for administrative and educational purposes. This includes to other schools, 

government departments, Catholic Education Office, the Catholic Education 

Commission, your local diocese and the parish, medical practitioners, and people 

providing services to the School, including specialist visiting teachers, sports 

coaches, counsellors and volunteers. 

7. Personal information collected from students is regularly disclosed to their 

parents or guardians. On occasion’s information such as academic and sporting 

achievements, students’ activities, photographs and other news is published in 

School newsletters, magazines, newspapers and on our website or Facebook page. 

8. Parents may seek access to personal information collected about them and their 

child/ren by contacting the School. Students may also seek access to personal 

information about them. However, there will be occasions when access is denied. 

Such occasions would include where access would have an unreasonable impact on 

the privacy of others, where access may result in a breach of the School’s duty of 

care to the student, or where students have provided information in confidence. 

9. As you may know the School from time to time engages in fundraising activities.  

Information received from you may be used to make an appeal to you. We will not 

disclose your personal information to third parties for their own marketing 

purposes without your consent. 

10. We may include your contact details in a class list. 

11. If you provide the School with the personal information of others, such as doctors 

or emergency contacts, we encourage you to inform them that you are disclosing 

that information to the School and why, that they can access that information if 

they wish and that the School does not usually disclose the information to third 

parties.   
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INTERVIEWS 

Parents/Guardians are encouraged to consult with classroom teachers should there be 

queries, problems, concerns about a student’s progress or simply to seek information or 

clarify issues associated with the class or school.  Often a single telephone call is all 

that is required.  Should you require an interview, you may obtain an appropriate form 

from the office, or talk with the teacher and arrange an interview time. Early in the 

morning is often not a good time as teachers are trying to prepare for the day and 

would appreciate a separate time to be made later on in the day or week.  

 

PARENT/GUARDIAN HELP ROSTER 

Parent/Guardian help enables us to provide a wider variety of activities, particularly in 

Kindergarten and Pre-Primary. Help also enables you as a parent or guardian to interact 

with your child and the other children.  Children love having you there!   

Anyone who can volunteer to help weekly or fortnightly is encouraged to do so.   

You may not bring a pre-Kindy aged child with you unless you have made an 

arrangement with the class teacher, as children this age may distract you from your 

role as a parent helper. Parents need to provide a copy of their COVID vaccinations 

and be up to date. 

Parent help includes: 

• Supervising and assisting a group of students at an activity table, e.g. cutting, 

painting, gluing, Literacy or Numeracy rotations. 

• Preparation of materials for use by students – usually art/craft cuttings. 

• Tidying and maintaining cleanliness of art, kitchen and toilet areas while students 

are doing mat sessions with the teacher. 

• Participation and input for themes and class discussions. 

 

CODE OF CONDUCT FOR ALL 
Purpose 

The purpose of the Code of Conduct is to describe minimum standards of conduct in all 

behaviour and decision making to ensure the safety and well-being of students. 
 

Application 

The Code applies to staff, students, volunteers, parents and guardians as applicable. 

The term ‘parents’ includes guardians. 
 

Introduction 

You acknowledge the inherent vulnerability of the students in your care. 

You recognise that the safety and well-being of students depends upon your vigilance 

and diligence and the vigilance and diligence of all adults. 

The Code does not give you detailed professional advice on specific behaviour. Rather, 

it describes the minimum requirements expected of you.  

The Guidelines are illustrative and not an exhaustive list of the behaviours covered by 

the Code. 
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If your behaviour varies from the standards described in this Code and Guidelines, you 

should be prepared to explain and justify your decisions and actions.  

While mandatory language such as ‘must’, ‘shall’ and ‘will’ is not used throughout the 

Code, there is a presumption the conduct described is mandatory and therefore not 

discretionary. 

The Principal expects you to conduct yourself personally and professionally in a way 

that maintains public trust and confidence in your school and the Church. 

You have a responsibility to students and their family, other members of the school 

community and the wider community to provide and support safe and competent 

education and care of students. 

You will do your best to support other members of the school community to comply 

with the Code. 

In cases of conflict between parts of the Code, between the Code and other school 

policies, or in any decision making choices, you give priority to the outcome that will be 

in the best interests of the safety and well-being of the child. 
 

Breaches 

Breaches of the Code must be notified to the Principal and it is a breach of the Code 

not to do so. 

A breach of the Code may constitute a failure to follow a lawful direction from the 

Principal and therefore the Principal will have the discretion as to what action to take, 

which may include counselling, professional development or sanctions under any 

agreement between you and the Principal. If you are a parent, volunteer or visitor, the 

Principal may take such action as is appropriate in your circumstances to maintain the 

safety and well-being of students. 

The Principal must notify the appropriate authorities of any breach of the Code that 

was grooming behaviour: ie. deliberately undertaken with the aim of befriending and 

establishing an emotional connection with a student, to lower the student’s inhibitions 

in preparation for engaging in sexual activity with the student. Examples include: 

• developing relationships that could be seen as favouritism (for example, the 

offering of gifts or special treatment for specific students) 

• being alone with a student in circumstances where you are unseen or unlikely to be 

randomly interrupted 

• initiating unnecessary physical contact with students or doing things of a personal 

nature that a student can do for themselves, such as toileting or changing clothes 

• engaging in personal disclosures (including personal contact details), or exchanges 

containing sexual content with or in the presence of a student 

• organising contact with a student or their family outside of school without the 

Principal’s knowledge and/or consent (e.g. tutoring, sport coaching).  

• having any non-curriculum related online contact with a student (including via digital 

media) or their family 

• using any personal digital media account to contact students or their family 

• photographing or videoing a student without the consent of the parent 
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• being in the presence of a student whilst under the influence of alcohol or non-

medically prescribed drugs or offering either to a student 

The Principal must notify the appropriate authorities of any breach of the Code that 

was sexual abuse of a child: ie sexual behaviour in circumstances where: 

• the student is the subject of bribery, coercion, a threat, exploitation or violence; 

the student has less power than another person involved in the behaviour; or 

• there is a significant disparity in the developmental function or maturity of the 

child and another person involved in the behaviour. 

 

 

Conduct Statements 
1. You act safely and competently. 

2. You give priority to students’ safety and well-being in all your behaviour and decision 

making.  

3. You act in accordance with the values of the Gospel as defined in the Code of 

Ethical Conduct. 

4. You conduct yourself in accordance with laws, agreements, policies and standards 

relevant to your relationship with the school community. 

5. You respect the dignity, culture, values and beliefs of each member of the school 

community.  

6. You treat personal information about members of the school community as private 

and confidential. 

7. You give impartial, honest and accurate information about the education, safety and 

well-being of students. 

8. You support all members of the school community in making informed decisions about 

students. 

9. You promote and preserve the trust and privilege inherent in your relationship with 

all members of the school community. 

10. You maintain and build on the community’s trust and confidence in Catholic schools 

and the Church. 

11. You act reflectively and ethically. 

12. You allow students to have a voice in their education, safety and well-being. 

 

 

SCHOOL / FAMILY COMMUNICATION 

A Newsletter is posted on the school’s website and available from the school office 

each Thursday during the even weeks of each term.  This Newsletter contains 

information relating to current activities. These and other information can be found in 

our website: www.stcecilia.wa.edu.au     
 

 

At the beginning of the school year, an informal evening meeting takes place between 

the class teacher and the parents.  The purpose of this meeting is to give Teachers 

and Parents the chance to meet and to outline the year’s aims and activities.  

http://www.stcecilia.wa.edu.au/
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It is expected that all Parents attend. 
  

 

During the year, formal Parent/Teacher interviews are held for Kindergarten to Year 

Six. All Parents are expected to attend. 

 

 
  

REPORTS 

At the end of Term Two and Term Four, reports for each student from Pre-Primary to 

Year Six are available to parents online. Please ensure that we have your current email 

address recorded.  Kindergarten reports are printed and sent home at the end of the 

year. 
  

 

 

TEST BOOKS 

Students in Years One to Six have test books. The aim of your child’s test book is to 

provide you with information about your child’s progress through assessment of 

samples of work from Literacy, Numeracy and Religious Education. Samples are 

entered into this document progressively throughout the year and should demonstrate 

your child’s progress. 
 

 

PORTFOLIOS 

Kindergarten portfolios are sent home to parents at the end of Term Four, there is a 

viewing at the end of Term Two. Portfolios are tools that enable student and teacher 

reflection. Reflecting on learning enables students to process ideas, learn from 

mistakes and to celebrate success. You are encouraged to read through the Portfolio 

with your child, asking questions, commenting and praising your child’s efforts as well 

as sharing in the educational experiences. Your interest and enthusiasm has a 

significant impact on your child’s attitude towards school.  
 

 

PHYSICAL EDUCATION 

Physical Education is a compulsory part of our school curriculum and all students are 

expected to participate in the activities, unless prevented from doing so for medical 

reasons and then a note is required.   

Students must wear sports uniforms as required in the uniform policy.  

Students attending interschool sports activities are required to wear their St Cecilia’s 

sports uniform.  

We ask that parents purchase the sports tops and pants from the St Cecilia’s uniform 

shop only. 
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EARLY CHILDHOOD EDUCATION 

Kindergarten and Pre-Primary Classes  

Every opportunity is presented for a positive learning environment in Kindergarten and 

Pre-Primary classes for valuable developmental experiences across all curriculum areas.  

All work is carefully planned and programmed and includes a nurturing Religious 

Education experience based on Gospel values. 

   

Physical Development is nurtured in areas which concentrate on gross motor skills and 

fine motor skills.  Staff are trained in presenting their groups with wide ranging 

activities and experiences that assist the students through normal developmental 

stages.  Games and activities are designed to assist students with walking, hopping, 

jumping, climbing, throwing and catching activities.  These gross motor skills and  

activities such as shaping dough, reproducing letter shapes, painting, drawing and block 

construction, enhance the development of fine motor skills. 
  

Social/Emotional Development is particularly catered for through group activities, 

friendship and play activities, rhythmic activities, role play and ‘make-believe’ 

activities. 
 

Literacy and Numeracy Development is provided for through the Initial-Lit and Pre-Lit 

Programs, and through an emphasis on Cognitive Development activities and 

experiences in communication development.  Like all areas of preparation and 

programming, activities are presented in ways to encourage and stimulate development 

in Literacy and Numeracy areas.  Sundry activities include storytelling, card games, 

letter activities, writing and copying activities, listening games, counting games, 

number recognition and developing patterns. 
  

Throughout the early years of your child’s school experience, you are encouraged to 

help your child enjoy the Kindergarten and Pre-Primary experience without applying 

pressure to perform.  The students whose natural developments are warmly 

encouraged will establish quality foundations to perform when he or she is involved in 

areas of Literacy and Numeracy.  A more structured approach is further programmed 

when the students move on to Year One.   
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SCHOOL CANTEEN 

St Cecilia’s Canteen is a member of the Western Australian School Canteen 

Association Inc. and operates under the Traffic Light policy of Canteen Management.   

This has been implemented statewide to ensure schools provide only healthy food for 

students.  The school canteen is open Mon, Tues, Thurs, Fri. The Canteen utilises the 

Flexischools System/App. Please logon (or if you are new to our school, create a new 

account) at flexischools.com.au to view the menu choices and prices, and to place 

orders. Orders close at 8.30am sharp each day. If you have placed an online order for 

your child and they are going to be absent, please cancel it online before 8.30am so 

payment can be re-credited to your account. This will occur the next day. For more 

details or assistance in setting up your online account please contact Flexischools 

direct on 1300 473 782.  If you have any queries regarding the operation of the 

canteen, please feel free to contact the Principal. Thank you for your support 
 

ALLERGIES AND LUNCH BOXES 

Due to an increasing number of students with allergies to nuts, dairy and eggs, St 

Cecilia’s is an “Allergy Aware” school. Students at school are only allowed to eat foods 

their parents/guardians have put in their lunch box.  

Others can help by: 

❖ washing hands after eating egg, dairy or nut foods 

❖ not sharing food or pressuring anyone to eat any food 

❖ not touching other students and their food  

❖ helping a friend get help if they say they feel sick  

❖ by walking away and eating with a friend with food allergy if someone in the 

group is eating something that is unsafe. 

BIRTHDAYS 

Parents are asked not to bring cakes, cupcakes, lollies, icy poles or any treats to school 

to share with other students, for students’ birthdays or at any other time as the 

school is allergy aware.  This applies to all students from Kindergarten to Year Six.  

 

Birthdays are recognised during school assemblies as this is a special day for each 

student.  Holiday birthdays are mentioned prior to or after vacations.   
 

Students can feel left out and can become quite upset if party invitations are 

distributed in a classroom setting and they are not invited. Should your child be 

hosting a party, and only some class members are invited, please be sure these 

invitations are distributed discreetly at the end of the day, after the bell.   

 

CAMPS 

Camps are held biennially for students in Years Five and Six. Excursions and camps are 

aimed at enriching the work in the classroom, increasing general knowledge, developing 

an appreciation of our country, socially enjoying each other’s company and encouraging 

class spirit. 
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MONEY CHANGE 

Just to advise that we keep minimal change in the office and canteen, and bank monies 

daily. We use a cashless system via Flexischools. If cash is required to pay for school 

events we ask families to send in the correct change or as close to as possible. We 

especially ask that you do not send in $20 or $50 notes.  
  

Please do not ask for change from the front office or canteen as refusal may offend. 

We encourage parents to set up a Flexischools account for all canteen orders and to 

pay for uniforms orders, excursions and incursions. 

If you are experiencing difficulties please see Mr Robert Palladino, School Principal.  

   

SPECIAL OCCASIONS AND FREE DRESS DAYS 

From time to time we will have occasions where the normal dress code does not apply 

e.g. inter-faction carnivals, free dress days. Dress requirements will be advised in 

notes sent home to families. Thongs, sleeveless shirts and short clothing are not to be 

worn on free dress days. If students come to school in inappropriate clothing and 

parents cannot be contacted to bring in a change of clothes, they will be given a 

second-hand uniform to wear for the day if. The second-hand uniform will need to be 

washed and returned to the office ASAP. 
 

DOGS ON SCHOOL GROUNDS 

Parents are asked not to bring dogs onto school grounds as a matter of safety for the 

students. Dogs can become agitated with the attention they receive from children and 

can respond with a nip or bite. Please contact Mr Robert Palladino, School Principal for 

any clarification. Thank you for your support.   

  

HEALTH 

If a student becomes sick during the school day or has an accident and needs medical 

attention, parents will be immediately notified, if possible, so that arrangements can 

be made for proper care.  
 

If a student requires prescribed medication to be administered during school hours, 

parents are asked to complete a Medication Request Form, available from the office.  

Students should not keep medication in their school bag (except asthma reliever and 

spacer); all medication must be left with the office staff (after discussion with the 

teacher). Medication must be provided in the original dispensing container with 

prescribing Doctors name, Student’s name, Dose and time required. 

We request that parents honour their own and our responsibilities regarding 

medication for their children.  

 If your child has an allergy or medical condition that may require us to care for them 

in an urgent situation eg: Asthma, Bee Sting Allergy, Peanut Allergy, Epilepsy etc, we 

require Emergency Action Plan forms to be completed every year by a doctor. These 

will guide us in caring for your child should the need arise. Parents, we ask that you 

fully inform your child’s class teacher and office staff of all aspects of your child’s 
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condition.  In cases of infectious diseases, Health Department guidelines for teachers 

and local authorities are to be followed.  It is the responsibility of Parents to keep the 

school regularly updated on their child’s medical history, and current telephone 

numbers (home number, mother’s and father’s work numbers and two other emergency 

contact numbers, ie. grandparents etc).    

The Health Department of WA has a School Nurse that visits regularly.  

The Nurse does health screening for; vision, hearing, fine motor, gross motor, speech 

and language, cognitive and learning difficulties.  

The Nurse also assists with health promotions and presentations such as immunisation 

programmes.  

PUNCTUALITY 

Punctuality is important in order to ensure a smooth start to the school day. If 

students arrive late, they disrupt the class routine and require extra documentation on 

the register in recording their late arrival as well as a Late Arrival Form being filled in 

by parents. Learning to be punctual is also an important life skill. Please look after your 

child’s best interests and support your child’s teacher by ensuring that punctuality is 

observed. 

 

SCHOOL TIMES 

Pre-Primary to Year Six 

Monday to Friday Classes start at 8.30am and end at 2.45pm 

Morning Recess:  10.20am - 10.40am  

Lunch:  12.20pm - 12.55pm 
 

Kindergarten 

Classes start at 8.30am  

FULL-TIME 

Monday, Tuesday, Thursday & Friday 8.30am to 2.45pm  

Wednesday 8.30am to 11.15am 

 

PART-TIME 

Tuesday & Thursday 8.30am to 2.45pm  

Wednesday 8.30am to 11.15am 
  

School Office 

Open from 7.30am to 4.00pm 
  

PLEASE NOTE THAT NO STUDENTS ARE TO BE ON THE SCHOOL GROUNDS 

BEFORE 8.00AM OR AFTER 3.00PM. Responsibility for students will be taken 

between 8.00am and 3.00pm only.  Please do not have unsupervised students at 

school outside these times.  
 

No play equipment is to be used before or after school. The Kindergarten and Pre-

Primary playground area is off-limits before and after school.   
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LATE TO SCHOOL 

If your child arrives late to school (after 8.30am), students are to report their 

presence to the school office. A staff member will enter their arrival in the iPad 

register, collect a red card and then go to the class teacher.  

 

EARLY COLLECTION FROM SCHOOL 

If your child needs to leave school early, a parent is to report their presence to the 

school office. A staff member will enter their departure in the iPad register, collect a 

green card. This card is presented to your child’s teacher when you collect your child.  

If you do not have the green card, the class teacher will remind you to return to the 

office to collect one. 
 

 

VISITORS 

ALL parents and visitors entering the school between 8.45am and 2.15pm must sign in 

at the office and receive a visitor’s badge. This badge must be worn at all times while 

on school grounds.  
 

When leaving the school please do not forget to sign out and return the badge.  

You will need a badge if you are helping in the classroom, or anywhere else in the school 

e.g. Canteen. 
 

N.B. If you need to visit your child during the day, for example dropping off lunch, you 

are still required to report your presence to the school office. 
 

 

ACCESS TO OFFICE AND ADMINISTRATION AREA: 

Due to Occupational Health and Safety requirements parents are not permitted past 

the reception desk in the office unless they are on official school business; with the 

exception of using the toilets. 
 

We ask that Parents, Trades people and visitors use the staff toilets as a matter of 

child safety. Younger siblings may use the students’ toilets if unaccompanied. 

Thank you for supporting us on this.  

 

SAFETY OF THE STUDENTS 

Parents are responsible for the safety of their children and they transfer this 

responsibility to the school during the hours of 8.30am and 2.45pm, Monday to Friday. 

The school takes this responsibility seriously and therefore we have procedures in 

place that need to be observed. 

If a student is absent from school, parents are required to complete the online section 

on the front page of the school’s website. There is no need to follow up with a phone 
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call or written note. However, if parents are unable to complete the online form  they 

are required  to inform the school of an absence by phone prior to 8.00am on the 

morning, a note is still legally required to be completed. 

SCHOOL BUS 

A school bus service operates for students living in Port Hedland and South Hedland. 

The service is operated by TransHedland. 
 

The school supports the bus driver’s right to refuse to transport students who 

misbehave on the bus. Misbehaviour reported on the bus is treated as a serious matter 

and students may lose the privilege of riding on the bus for a set time. If this occurs, 

you will need to drive your child to and from school until the ban is lifted. 
 

SMARTRIDER CARDS 

Commencing in 2016 SmartRider facilities are available to students in order to travel 

on TransHedland busses. Cards will need to be ordered by parents on enrolment and 

for replacements. 
  

Who is eligile for Student SmartRider? 

If you’re a primary or secondary school student, you can use the Student SmartRider. 

You’ll get the student fare for any journey Monday – Friday during the school year and 

concession fares on the weekend and during the Christmas school holidays.  
 

Fare Costs 70c using SmartRider card or $1.40 (PH) to $2.10 cash depending on the 

zones. 
 

On receiving the Smartrider card for the first run please top up with cash 

(minimum $5.00) with the bus driver as it takes 3 to 5 working days for electronic 

payments to credit the SmartRider cards. 
 

Primary School Students 

How much is the Student SmartRider? 

• Your initial card is free using the application form or $5.00 with online ordering.  

• A replacement card costs $5.00.  

• The initial minimum value is $5.00 for all Student SmartRider cards.  
 

Primary students - initial card 

There are two ways to get a Student SmartRider.  

• You can use a manual application form or place an online order. The initial card is 

free if you use the manual application form. Ordering with application form 

Complete an Application for Student SmartRider form, have it authorised by your 

school administration, and mail it to the address shown on the form. 

• Ordering online – Parents can order online. There is a $5.00 fee for ordering 

online.  

http://www.transperth.wa.gov.au/Portals/0/Asset/Documents/SmartRider/Student_SmartRider_Form.pdf
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Drop off and pick up only, do not leave your car unattended 

ROAD SAFETY / PEDESTRIANS / BICYCLE RIDERS 

All students who walk or ride bikes to school are in need of reminders about road 

safety.  It is school policy to support the State law with respect to the wearing of 

bicycle helmets.  All bicycle riders are to wear a helmet when riding their bikes to and 

from school. Please encourage students to ride safely.  

Skateboards are not permitted at school.   

When students are on school grounds, they are to dismount their bikes and walk their 

bike to the bike racks (located behind the Hall).  
 

PARKING 

As parents, you have a responsibility to all students to make sure you are using the car 

park correctly. At times there have been near misses with cars and students all 

because a few people have difficulty following the rules. These rules have been set up 

to make sure that everyone is safe and that no injuries will occur.  
 

The rules are as follows: 

• If you are picking up or dropping off your children and you choose to enter the 

drive through section, then you must remain in your car. You are not to leave your 

car and enter the school to find your child even if you have others that remain with 

the car. A staff member will be on duty after school and will release students to 

two cars at a time. You may be asked to do another lap if your child is taking too 

long to come out to the car park. 
 

• If picking up a student, and you are in the drive through lane you need to wait your 

turn behind the car in front. A number of parents are attempting to overtake cars 

in front and this is where we have had a few near misses. Please be patient and wait 

to follow out the car in front. Please do not overtake in the drop off lane. 

• If you want to walk into the school, please park your car in the ample parking 

provided. Please note the reverse parking only signs. 

 

• At no time are you to pull up near or on the cross walk to pick up students. If you 

are in the drive through wait and your children will come to you. 

• Please note the carpark has a speed limit of 10km/hr. We ask that you observe this 

speed limit to ensure the safety of all. 

Your patience and cooperation are always appreciated when student safety needs to be 

considered.  
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UNIFORM POLICY – GUIDELINES 

Students are required to wear correct uniform at all times according to our uniform 

policy. Parents are asked to support the uniform policy by ensuring that students leave 

home in the correct school uniform. A note of explanation is required if the correct 

uniform is not being worn. Full sports uniform is to be worn on class physical education 

and sport days.  

 

Kindergarten and Pre-Primary students wear the school hat, t-shirt and black sports 

shorts or skort. Students must wear black runners with white socks or sandals. No 

thongs are to be worn.  

 

As part of our uniform code it is expected that the length of the uniform worn by our 

girls be knee length. We ask that parents look closely at the length of their daughters’ 

uniforms and if they find them to be above the knee that the dresses are altered as 

soon as possible. Most of the dresses have large hems to allow for growth and can be 

altered as growth occurs. 

 

All items of clothing are to be clearly marked with the child’s full name. 

 

HAIR 

Children are to be responsible for their own appearance and it would be appreciated if 

students could have clean shoes, socks up, as well as careful grooming and brushing of 

hair. 

Long hair i.e. shoulder length or longer, must be clean, neat and tidy, should be tied up 

and secured.  

If hair is short, it should be neat, clean and off the face, particularly out of the eyes.  

Please note: Hairstyles should not attract undue attention or be extreme. Exaggerated 

hairstyles, colouring, use of gels, mousse or waxes to create effects such as spikes and 

razor cuts and patterns are not acceptable at school.  

 

If long, bobby pins or plain hair clips must be used to keep hair off the face.  

Green, white or black hair ties, ribbons and head bands are permitted but must not 

have any additional decoration such as flowers. A selection is available from the school 

office. 

 

Coloured or dyed hair is not permitted for students at St Cecilia’s. If a child attends 

school with coloured or dyed hair they will be asked to change hair colour back to 

natural state. 

 

Student’s hair needs to be regularly examined for head lice and/or nits.  Treatment is 

available from the chemist and parents should commence treatment as soon as the 

infestation is discovered. The school should also be informed, and students kept at 

home until they are clear of lice/nits. 
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JEWELLERY 

The only acceptable items of jewellery are a watch, holy medal on a chain, one set of 

earring’s: plain studs or sleepers (one in each lobe) and medic alert bracelets.  No nail 

polish is allowed. 
 

UNIFORM SHOP 

The uniform shop is open each Thursday morning from approximately 9.00am to 

9.30am. Orders can be placed and paid for during the week via Flexischools, preferably 

by 3.00pm Wednesday. Orders will be sent home with students on Thursday 

afternoons. Orders will not be dispensed without payment being made. Pre-loved 

uniforms, if available, are sold for approximately 50%.  

  

It is essential that uniform items are purchased from the Uniform Shop only  

to ensure that the style and colour is correct. 
 

  

UNIFORM  REQUIREMENTS 

GIRLS BOYS 

KINDERGARTEN and PRE-PRIMARY 

K/PP School polo shirt 
Black unisex sport shorts or skorts 

Black runners with white socks 
or sandals, not thongs 

K/PP School polo shirt 
Black unisex sport shorts 

Black runners with white socks 
or sandals, not thongs 

FORMAL UNIFORM YEARS 1 – 6 

Green checked dress (with school crest) 
White socks (must be above the ankle) 
Black runners with black laces or velcro 

or brown sandals 
(no boots, thongs or fashion/surf style sandals) 

Green shirt (with school crest) & Black dress shorts 
White socks (must be above the ankle) 
Black runners with black laces or velcro 

or brown sandals 
(no boots, thongs or fashion/surf style sandals) 

SPORTS UNIFORM YEARS 1 – 6 

Green polo shirt with faction colour insert 
Black skorts or black unisex sports shorts 
Black runners with black laces or velcro 
White socks (must be above the ankle) 

Green polo shirt with faction colour insert 
Black unisex sports shorts 

Black runners with black laces or velcro 
White socks (must be above the ankle) 

COLDER WEATHER ADDITION TO NORMAL UNIFORM YEARS 1 – 6 

Green stockings (for under dress) 
Black tracksuit pants                                                            

(with sports uniform only, no tights or leggings) 
Jacket with school crest 

Long Black pants (with formal green shirt) 
Black tracksuit pants (with sports uniform only) 

Jacket with school crest 

BAGS AND HATS 

The St Cecilia’s School Bag is compulsory for all students from Years 1 to 6 
School hat with the school crest must be worn throughout the year by all students K-Y6. 
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ST CECILIA’S  

SCHOOL PRAYER 

Dear Lord Jesus, Thank you for the gift of life.  

Help us to be good today to other people and to ourselves. 

Please help St Cecilia’s Catholic Primary School to be the best it can be and please bless our 

homes at Wedgefield, Port and South Hedland. Thank you for being with us always.  

St Cecilia pray for us. Amen  

SCHOOL SONG 

CHORUS 

This is our school 

Let peace be found here 

May the rooms be full of happiness 

Let love abide 

Love for one another 

The love of life itself 

Oo – oo – oo – oo – oo 

And the love of God 

 

VERSE 1 

Everybody knows that many hands are 

needed 

If you want to build a house 

But to build a good school there’s a very 

simple rule 

What you need isn’t hands but hearts 

So Lord, a blessing we ask of You. 
 

CHORUS 
 

VERSE 2 

Everyone is special and everyone’s 

important 

In St Cecilia’s School. 

Doesn’t matter at all if you’re big or small 

Being fair to each other that’s the rule. 

So Lord, a blessing we ask of You. 
 

CHORUS 
 

VERSE 3 

Just like the river flowing to the ocean 

We are flowing into God 

So let peace be the way as we live and 

work today 

As we wander in the tracks You have trod 

Yes Lord, a blessing we ask of You. 

 

CHORUS 

 

THE SIGN of the CROSS 

In the name of the Father,  

and of the Son, 

and of the Holy Spirit. 

Amen. 

OUR FATHER 

Our Father who is in heaven, 

hallowed be your name. 

Your kingdom come, 

your will be done on earth, 

as it is in heaven. 

Give us this day our daily bread, 

and forgive us our trespasses 

as we forgive those who trespass 

against us. 

And lead us not into temptation: 

But deliver us from evil. 

Amen. 

HAIL MARY 

Hail, Mary full of grace, 

the Lord is with you: 

Blessed are you among women, 

and blessed is the fruit 

of your womb, Jesus. 

Holy Mary, Mother of God, 

pray for us sinners, 

now and at the hour of our death. 

Amen. 

GLORY Be to the FATHER 

Glory be to the Father, 

and to the Son, 

and to the Holy Spirit. 

As it was in the beginning, 

is now, and ever shall be,  

world without end. 

Amen. 


